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INSTITUTE OF CAST METALS ENGINEERS 
(formerly Institute of British Foundrymen) 

 
Founded 1904                                                        Incorporated by Royal Charter 1921 
________________________________________________________________________ 
 
HISTORY OF THE ROYAL CHARTER 
 
A Royal Charter and supporting By-laws provide the legal framework for the operation of 
an Institute. 
 
The original Charter of Incorporation was granted by the Privy Council on 25th November 
1921 and was supported by Bye-Laws* approved on 12th February 1923.  Minor 
amendments to these Bye-Laws were approved on 18th October 1927, 21st January 1930, 
1st December 1930, 15th October 1934 and 8th August 1945. 
 
A Supplemental Charter was granted on 15th June 1948, the main purpose of which was to 
amend the clauses in the original Charter dealing with the classes of membership of the 
Institute.  Corresponding alterations and additions to the Bye-Laws were approved by the 
Privy Council on 8th July 1948 and further small amendments to the Bye-laws were 
approved on 3rd September 1959. 
 
A second Supplemental Charter was granted by the Privy Council on 16th February 1964, 
the main effect of which was again to change the clauses dealing with membership of the 
Institute.  Corresponding new Bye-Laws took effect on the same date.  Further alterations 
to the Bye-Laws were approved by the Privy Council on 4th August 1970 and 22nd 
February 1980.  
 
Further major changes to the Charter of Incorporation were planned in 1987 and a third 
Supplemental Charter was eventually granted by the Privy Council on 19th May 1994.  
This involved an almost complete revision of the original Charter of Incorporation and was 
supported by a completely new set of By-laws* approved at the same time.  
 
On the 11th October 2000 the name was changed by amendment to the Royal Charter from 
the Institute of British Foundrymen to the Institute of Cast Metals Engineers and supported 
by minor amendments to the By-Laws which had been approved on 13th May 2000. 
 
On the 24th May 2006 amendments were made to the By-laws to incorporate changes to the 
membership grades which had been approved on 7th May 2005. 
 
 
 
 
* 'Bye-Laws' is the original spelling:  'By-laws' is the new spelling.  
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THE THIRD SUPPLEMENTAL CHARTER OF INCORPORATION 
 
 
 
ELIZABETH THE SECOND by the Grace of God of the United 
Kingdom of Great Britain and Northern Ireland and of Our other 
Realms and Territories Queen, Head of the Commonwealth, Defender of 
the Faith: 
 
 
 
TO ALL TO WHOM THESE PRESENTS SHALL COME, GREETING! 
 
 
 
 
WHEREAS by Charter of Incorporation (hereinafter called "the original Charter") dated the 
twenty-fifth day of November in the year of our Lord One thousand nine hundred and 
twenty-one His Majesty King George the Fifth constituted a body corporate and politic by 
the name of "The Institute of British Foundrymen" (hereinafter called "the Institute"): 
 
 
 
AND WHEREAS a Supplemental Charter was granted to the Institute on the twenty-sixth 
day of February One thousand nine hundred and sixty four (hereinafter called "the 
Supplemental Charter of 1964"): 
 
 
 
AND WHEREAS a Petition has been presented unto Us by the Institute praying for the 
grant of a further Supplemental Charter (hereinafter called "this Our Charter"): 
 
 
 
AND WHEREAS We have taken the said Petition into Our Royal Consideration and are 
minded to accede thereto: 
 
 
 
NOW THEREFORE KNOW YE, that We, by virtue of Our Royal Prerogative in that 
behalf and of Our especial grace, certain knowledge and mere motion do hereby, for Us, 
Our Heirs and Successors, will, grant, direct, appoint and declare as follows: 
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1.  The provisions of the original Charter (except Article 1 thereof) and the provisions 
of the Supplemental Charter of 1964 are hereby revoked and are replaced by the 
following provisions: Provided that in the case of Article 1 of the original Charter 
the words "all such persons as may hereafter become Members, Associate Members 
and Associates" shall be deleted and the words "all such persons as may hereafter 
become members" shall be substituted therefor, and the words "the Institution" shall 
be deleted and the words "the Institute" substituted therefor. 

 
 
2. The objects of the Institute shall be: 
 
(a) To promote and develop all aspects of the science, technology, practice and use of 

founding, which is the casting of metals and of metal castings, to advance education 
and training therein, to co-ordinate and encourage the study of cast metals 
technology, to organise and conduct or advise on means and systems of education 
and training for all or any  grades of operatives or workers in the art and craft of 
metal casting and to collect and distribute information on cast metals technology 
and related subjects;  

 
 
 
(b)  To promote the education and training of its members by periodical meetings for 

reading and discussing scientific papers on subjects connected with the foundry and 
related industries and such other matters as may be considered within the scope of 
the Institute; 

 
 
 
(c) To promote high standards of professional conduct among its members in the public 

interest; 
 
 
 
(d) Generally to do all things necessary or expedient for the proper and effective 

carrying out of any of the objects aforesaid. 
 
 
 
3. The income and property of the Institute shall be applied solely towards the 

promotion of its objects as set forth in this Our Charter and no portion thereof shall 
be paid or transferred directly or indirectly by way of dividend, bonus or otherwise 
howsoever by  way of profit to members of the Institute and no member of its 
General Council shall be appointed to any office of the Institute paid by salary or 
fees, or receive any remuneration or other benefit in money or money's worth from 
the Institute: Provided that nothing herein shall prevent any payment in good faith 
by the Institute:- 
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(a) of reasonable and proper remuneration to any member, officer or servant of the 
Institute (not being a member of its General Council) for any services rendered to 
the Institute and to any member of the General Council being a person engaged in 
any profession who shall be entitled to charge and be paid all usual professional or 
other charges for work done by him or his firm when instructed by the General 
Council so to act in a professional capacity on behalf of the Institute; 

 
 
(b) of interest at a reasonable and proper rate on money lent or reasonable and proper 

rent for premises demised or let by any member of the Institute or General Council; 
 
 
(c) to any member of its General Council or its committees of reasonable out-of-pocket 

expenses; 
 
 
(d) to a company of which a member of its General Council may be a member holding 

not more than one hundredth part of the capital of such company.  
 
 
 
4. In furtherance of its objects the Institute shall have powers to do such acts and 

things as may be requisite but only to the extent to which the same may lawfully be 
exercised by a body having  exclusively charitable objects. 

 
 
 
5.  By-laws shall regulate the admission of members of the Institute, the qualifications 

of candidates for such membership, the method, conditions and terms of admission 
to such membership, the privileges and obligations attaching thereto and the 
liability to suspension or expulsion therefrom.  The By-laws shall prescribe such 
division of the membership into grades or classes as shall to the Institute seem 
proper and such division shall likewise be binding upon the members of the Institute 
at the date of this Our Charter as well as upon members admitted hereafter.  The 
By-laws shall also prescribe the titles or designatory letters which a member is 
entitled to use after his name according to his grade of membership.  The By-laws 
shall apply as well to the members of the Institute at the date of this Our Charter as 
to those admitted hereafter.  

 
 
 
6.  The sole power to decide whether any person seeking admission to membership of 

the Institute or desiring transference from one grade of membership to another grade 
possesses the necessary qualifications and has complied with all conditions 
preliminary to such admission or transfer as set forth in the By-laws shall be vested 
in the General Council. 
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7. There shall be a General Council consisting of such number of members with such 
qualifications and to be elected or constituted as such members of General Council 
in such manner, and to hold office for such period, and on such terms as to re-
election and otherwise as the By-laws for the time being of the Institute shall direct. 

 
 
 
8. Of the members of the said General Council of the Institute one shall be the 

President and one or more shall be Vice-Presidents of the Institute.  The said 
President and Vice-Presidents shall be elected in such manner and shall hold office 
for such period and on such terms as to re-election and otherwise as the By-laws for 
the time being of the Institute shall direct. 

 
 
 
9. The Institute shall have such officers with such functions, tenure and terms of office 

as the By-laws of the Institute may prescribe, and such other officers and servants as 
the General Council of the Institute may from time to time appoint.  

 
 
 
10. The government and control of the Institute and its affairs shall be vested in the 

General Council subject to the provisions of this Our Charter and of the By-laws,  
Members' Regulations and Standing Orders of the Institute.  The business of the 
General Council shall be conducted in such manner as may be prescribed by or in 
accordance with the By-laws. 

 
 
 
11. All the powers of the Institute shall be vested in and exercised by the General 

Council except in so far as the same are by this Our Charter or by the By-laws 
expressly required to be exercised by the Institute in General Meeting.  

 
 
 
12. The By-laws shall also contain provisions as to the General Meetings of the Institute 

and the rights of attending and voting thereat, as to other rights and privileges of 
members of the Institute, as to the investment and other application of the funds of 
the Institute and generally as to the management of its affairs. 

 
 
 
13. By-laws may direct that any matter which pursuant to this Our Charter might be 

prescribed or regulated in the By-laws may be further prescribed or regulated by 
Members' Regulations or by Standing Orders,  provided that any such further 
prescription or regulation shall not be repugnant to the provisions of this Our 
Charter or the By-laws.  Members' Regulations shall be made, added to, amended or 
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repealed by the members in General Meeting and Standing Orders shall be made, 
added to, amended or repealed by the General Council as provided in the By-laws. 

 
 
 
14. The By-laws in existence at the date of this Our Charter are hereby revoked and the 

By-laws contained in the Schedule hereto are substituted therefor.  
 
 
 
15. The By-laws or any of them may from time to time by a resolution in that behalf 

passed at a General Meeting of the Institute by not less than three-fourths of the 
members present and voting be revoked, altered or added to provided that due 
notice of the resolution shall have been given to the Members of the Institute.  

 
 
 
16. No By-law or any such revocation, alteration or addition as aforesaid shall come 

into force until the same shall have been approved by the Lords of Our Most 
Honourable Privy Council and a certificate under the hand of the Clerk of Our said 
Privy Council shall be conclusive evidence of such approval and provided always 
that no amendment shall be made to the By-laws which would cause the Institute to 
cease to be a charity at law. 

 
 
 
17. The General Council may by a resolution in that behalf passed at any meeting by a 

majority of not less than two-thirds of the members of the General Council present 
and voting (being an absolute majority of the whole number of the members of the 
General Council entitled to vote at such meetings) and confirmed at a General 
Meeting called for the purpose not less than one month nor more than four months 
afterwards by not less than three-fourths of the members present and voting thereat, 
alter, revoke or add to the provisions of this Our Charter and any previous or 
subsequent Charter or Supplemental Charter and such alteration, amendment or 
addition shall when allowed by Us, Our Heirs or Successors in Council become 
effective so that this Our Charter shall thenceforward continue and operate as 
amended or added to: Provided always that no amendment shall be made to this Our 
Charter which would cause the Institute to cease to be a charity at law.  This Article 
shall apply to this Our Charter as amended in manner aforesaid. 

 
 
 
18. In any case of conflict, the provisions of this Our Charter shall prevail over those of 

the By-laws, Members' Regulations and Standing Orders and the provisions of the 
By-laws shall prevail over those of the Members' Regulations and Standing Orders. 
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19.  The members of the Institute in General Meeting convened and held in accordance 
with the By-laws and Members' Regulations may by a resolution in that behalf 
passed by not less than three-fourths of the members present and voting determine 
to surrender this Our Charter subject to the sanction of Us, Our Heirs or Successors 
in Council and upon such terms as We or They may consider fit and wind up or 
otherwise deal with the affairs of the Institute in such manner as shall be determined 
by such resolution or in default of such direction as the General Council shall think 
expedient having due regard to the liabilities of the Institute for the time being, and 
if, on the winding up or the dissolution of the Institute, there shall remain, after the 
satisfaction of all its debts and liabilities, any property whatsoever the same shall 
not be paid or distributed among the Members or any of them but shall, subject to 
any special trusts affecting the same, be given and transferred to some association or 
associations having objects similar to the objects of the Institute which shall 
prohibit the distribution of its or their income or property amongst its or their 
members to an extent at least as great as is imposed on the Institute by this Our 
Charter, such association or associations to be determined by the General Council of 
the Institute at or before the time of dissolution.  

 
 
 
20. And We do hereby, for Us, Our Heirs and Successors, grant and declare that these 

Our Letters Patent, or the enrolment or exemplification thereof, shall be in all good 
things good, firm, valid and effectual, according to the same intent and meaning of 
the same, and shall be taken, construed and adjudged in all Our Courts or elsewhere 
in the most favourable and beneficial sense and for the best advantage of the 
Institute, any misrecital, nonrecital, omission, defect, imperfection, matter or thing 
whatsoever notwithsta nding.  

 
 
 
IN WITNESS whereof We have caused these Our Letters to be made Patent.  
 
 
 
 
 
 
 
WITNESS Ourself at Westminster the nineteenth day of May in the year of our Lord one 
thousand nine hundred and ninety four and in the forty third year of Our Reign.  
 
 
 
BY WARRANT UNDER THE QUEEN'S SIGN MANUAL 
 
  



- 11 -  

 
 
 
 
 
 
 
 
 
 
 
 
 
Note: Article 1 of the original Charter, as amended by Article 1 of the Third  

Supplemental Charter, now reads:- 
 
 
 
'The persons now Members, Associate Members and Associates of the Specially 
Authorised Society known as the Institute of British Foundrymen and all such persons as 
may hereafter become members of the body corporate hereby constituted pursuant to the 
provisions of these presents or the powers hereby granted shall for ever hereafter be one 
body corporate and politic by the name of the Institute of Cast Metals Engineers 
(hereinafter referred to as 'the Institute') and by the same name shall have perpetual 
succession and a common seal with power to break alter and make anew the said seal from 
time to time at their will and pleasure and by the same name shall and may sue and be sued 
in all Courts and in all manner of actions and suits and shall have power to do all other 
matters and things incidental or appertaining to a body corporate.' 
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THE BY-LAWS 

 
1.  Words used in these By-laws shall have the same meanings as the respective words 

used in the Charter. 
 
DEFINITIONS 
 
2.  (a)  In these By-laws and in the Standing Orders supporting the By-laws, except 

where the context otherwise requires, the following words or expressions shall have 
the meanings hereby assigned to them, namely:  

 
(i) “the Academic Requirements” means such academic achievements as the 
General Council may from time to time prescribe which may differ for 
different grades of membership and which shall be, respectively, not less 
than those required for registration by the Board; 

 
(ii) “Approved Experience and Training” means such period or periods of 
appropriate experience and training acquired in cast metals technology as the 
General Council may prescribe which may differ for different grades of 
membership and which shall be not less than those required for registration 
by the Board; 

 
(iii) “Assessors” means those Fellows or Professional Members appointed 
by the Membership Committee from time to time to serve in that capacity; 

 
(iv) “Branch” means one of those branches of the Institute established 
pursuant to By-law 33; 

 
(v) “Branch Review” means the consideration of an application by the 
appropriate Branch Council in accordance with the requirements of the 
Board including an interview with the applicant by a panel appointed by the 
Branch Council; 

 
(vi) “the Charter” means the Charter and Supplemental Charter of the 
Institute as amended or added to from time to time and all other 
Supplemental  Charters for the time being in force; 

 
(vii) “Committee” means one of those committees of the Institute 
established pursuant to By-law 34; 

 
(viii) “Council members” means those persons elected or appointed to the 
General Council; 

 
(ix) “Cast metals technology” or “Founding” means the science and 
technology associated with metal casting; 
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(x)  “the General Council” means the General Council of the Institute 
established pursuant to the Charter; 

 
(xi) “the Laws of the Institute” means the Charter, these By-laws, the 
Members' Regulations, the Standing Orders and all rules made in accordance 
with the provisions of the Charter, these By-laws, the Members' Regulations 
and the Standing Orders; 

 
(xii) the “members” or “membership” means all the persons in membership 
of  the Institute but “Professional Members” means the Members of the 
Institute as described in By-law 4(c) hereof; 

 
(xiii) “Membership Committee” means a committee established by the 
General Council in order to examine applications for registration with the 
board and applications for election to membership or transfer to a higher 
grade; 

 
(xiv) “the Members' Regulations” means any rules of the Institute drawn up 
under the heading of Members' Regulations and for the time being in force; 

 
(xv) “the Roll” means the register of all the Institute members for the time 
being; 

 
(xvi) “Secretary” means any person appointed to perform the duties of 
Secretary of the Institute whether temporarily or otherwise; 

 
(xvii) “the Standing Orders” means any rules of the Institute drawn up under 
the heading of Standing Orders and for the time being in force; 

 
(xviii) “the Board” means The Engineering Council's Board for Engineers' 
Registration or such other board as may be established by The Engineering 
Council or its successors to register individuals seeking registration as 
Chartered Engineers, Incorporated Engineers and Engineering Technicians; 

 
(xix) “Register” means the Register of Chartered Engineers, Incorporated 
Engineers and Engineering Technicians maintained by the Board; 

 
(xx) “in writing” and “written” includes printing, lithography and other 
modes representing or reproducing words in a visible form;  

 
(xxi) “month” means calendar month.  

 
(b)  Any reference to the making of a By-law, Members' Regulation, Standing 
Order or Rule shall mean and include any amendment of a By-law, Members' 
Regulation, Standing Order or Rule already made. 
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(c)  Any words and terms which are defined by the Charter shall have the same 
meaning in these By-laws, the Members' Regulations, the Standing Orders and the 
Rules. 

 
(d)  Words importing the masculine shall include the feminine and words in the 
singular shall include the plural and words in the plural shall include the singular.  
Words importing persons shall include corporations, firms, and unincorporated 
bodies or associations. 

 
MEMBERSHIP 
 
3.  Persons who are in membership of the Institute immediately prior to the adoption of 

these By-laws shall continue in the grade of membership which they hold and be 
able to use those designatory letters already issued, irrespective of their 
qualifications at the date these By-laws come into force. 

 
4. Membership of the Institute shall be open to individuals who have fulfilled the 

criteria in one of the following categories:- 
 

(a) “Honorary Fellow” shall be any person who has made a major contribution to 
cast metals technology and/or has rendered outstanding service to the Institute.  The 
total number of Honorary Fellows shall not exceed twenty and not more than three 
Honorary Fellows may be elected in any one year. 

 
(b) “Fellow” shall be any person who either:- 

 
(i) Satisfies the Academic Requirements and has the Approved Experience 
and Training; or 

 
(ii) Has the Approved Experience and Training, has submitted a technical 
paper or papers to a standard approved by the General Council, has attended 
for such interview as the General Council prescribes and is qualified for 
registration with the Board. 

 
(c) “Professional Member” shall be any person who either:- 

 
(i) Satisfies the Academic Requirements and has 3 years Approved 
Experience and Training or; 

 
(ii) Has the Approved Experience and Training, has submitted a technical 
paper or papers to a standard approved by the General Council, has attended 
for such interview as the General Council prescribes and is qualified for 
registration with the Board. 

 
(d) “Member” shall be any person who is not less than 18 years of age, satisfies the 
entrance requirements and can satisfy the General Council that he has a bona fide 
interest in the cast metals industry.  
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(e) “Student” shall be any person who has established to the satisfaction of the 
General Council that he is a bona fide student or trainee following an approved 
course of study leading to a qualification recognised for admission to one of the 
grades of membership of the Institute. 

 
(f) “Corporate members” shall be those members of the Institute who are qualified 
to be Chartered Engineers, Incorporated Engineers or Engineering Technicians. 

 
(g) “Voting members” shall be Fellows and Professional Members and those 
Honorary Fellows who are former Fellows and Professional Members. 

 
(h) “Non-voting members” shall be Members and Students. 

 
ENGINEERING COUNCIL QUALIFICATIONS 
 
5. (a) Honorary Fellows, Fellows and Professional Members who are qualified to be 

Chartered Engineers in accordance with the requirements of The Engineering 
Council shall be nominated with their approval to be entered on the Register as 
Chartered Engineers (to be known as Chartered Cast Metals Engineers). 

 
(b) Honorary Fellows, Fellows and Professional Members who are qualified to be 
Incorporated Engineers in accordance with the requirements of The Engineering 
Council shall be nominated with their approval to be entered on the Register as 
Incorporated Engineers (to be known as Incorporated Cast Metals Engineers). 

 
(c) Members and Students who are qualified and meet The Engineering Council 
minimum requirements shall be nominated with their approval to be entered on the 
Register as Engineering Technicians.  

 
(d) Prior to entry on the relevant section of the Register members who satisfy only 
parts of the Academic Requirements and Approved Experience and Training may 
be nominated with their approval for entry at Interim Stage of the Board's 
registration procedures. 

 
AUTHORISED TITLES 
 
6.  The authorised titles and designatory letters of the persons belonging to the various 

grades of membership shall be:- 
 

(i) Honorary Fellow of The Institute of Cast Metals Engineers (Hon FICME) 
(ii) Fellow of The Institute of Cast Metals Engineers (FICME) 
(iii) Professional Member of The Institute of Cast Metals Engineers (Prof MICME) 
(iv) Member of The Institute of Cast Metals Engineers (MICME) 

 
Any persons who are in membership of the Institute immediately prior to the 
adoption of these By-laws may conti nue to use, with the express permission of the 
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General Council, those titles and designations relating to the Institute of British 
Foundrymen, i.e. Hon FIBF, FIBF and MIBF. 

 
Any member with a title authorised by paragraph (i), (ii), or (iii) above may, subject 
to By-laws 5(a) and 5(b), describe himself as a Chartered or Incorporated Cast 
Metals Engineer as appropriate. 

 
7.  Persons who are registered as Chartered Engineers, Incorporated Engineers or 

Engineering Technicians may use the letters “C Eng”, “I Eng” or “Eng Tech” where 
applicable before the designatory letters for their grade of membership, for example 
CEng Prof MICME. 

 
ELECTION OF MEMBERS 
 
8.  Applications for membership shall be made in writing to the Secretary on such form 

as may be specified by the General Council from time to time.   
 
9.  The application form and confidential reports where appropriate shall be submitted 

by the Secretary to the Assessors and copies of the application form sent to the 
appropriate Branch Council. 

 
10.  The appropriate Branch Council shall consider the application, carry out a Branch 

Review and forward its comments within one month of its receipt to the Secretary. 
During the same period the Assessors shall make such recommendation as they 
think fit.  Any such comments on the application form and the Assessors' 
recommendation and any further confidential report by the Secretary if he thinks fit, 
shall be submitted by the Secretary to the Membership Committee which shall make 
a recommendation to the General Council. 

 
11.  The General Council shall then decide whether or not any person shall or shall not 

be admitted to membership of the Institute.  In the case of non-election or non-
transfer no mention shall be made thereof in the Minutes, unless an applicant 
appeals against that decision, and any subscriptions received from the applicant 
shall be returned.  In the event of an appeal the President shall appoint an Appeals 
Panel of four including a Vice-President who shall be its Chairman and three other 
members of the General Council who are qualified for registration with the Board.  
It shall also include a member in the same grade as that which is the subject of the 
appeal.  The Appeals Panel shall consider all papers concerning the application, the 
decision of the Membership Committee, and the reasons for the appeal and the 
applicant shall be given the opportunity of attending personally to state his case and 
may be represented.  If the applicant requests sight of the confidential reports 
referred to in By-laws 9 and 10, the Appeals Panel shall decide whether these are to 
be disclosed, and its decision shall be final.  The decision of the Appeals Panel shall 
be reported to the General Council for ratification and the applicant shall be notified 
of the decision.  
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RESIGNATION AND EXCLUSION 
 
12.  A person shall cease to be a member of the Institute in any of the following cases: 
 

(a) if he shall resign by giving written notice to the Secretary; or 
(b) subject to By-law 19(b), if his subscriptions are two years in arrears; or 
(c )  if he shall be removed from membership of the Institute in accordance with  
By-law 13. 

 
Provided that any person whose membership shall cease in accordance with this By-
law shall remain liable to the Institute for all fees, subscriptions and other sums 
which may have been due from him at the date his membership ceased. 

 
SUSPENSION AND EXPULSION 
 
13.  (a) The General Council may suspend or remove any member from the Roll of the 

Institute for wilful contravention of the By-laws or for using membership directly or 
indirectly for the purpose of soliciting business or for any reason which the General 
Council considers sufficient.  No member shall be suspended or have his name 
removed from the Roll, except as provided in By-laws 12 and 19, unless the General 
Council so decide by a majority of at least two-thirds at a meeting at which there are 
not less than fifteen General Council members present and voting and the General 
Council shall give such member an opportunity of attending personally and of being 
represented at such meeting and stating his case thereat in answer to the allegations 
made against him.  The decision of the General Council shall be communicated to 
the member by the Secretary.  

 
(b) A member, having been suspended or expelled by the General Council, shall 
have the right of appeal against this decision to an Appeals Board.  This Board will 
comprise four senior members of the Institute who are not members of the General 
Council and shall have the right to rescind or alter the decision of General Council 
based either on consideration of the new information or on the procedures used by 
the General Council or any disciplinary committee of the General Council in 
arriving at their decision to suspend/expel.  When the member is registered with the 
Engineering Council through their membership of ICME, they may appeal the 
decision of the ICME Appeals Board to the Engineering Council for review of the 
procedures followed in reaching their decision.  The decision of the Appeals Board 
shall be final. 

 
SUBSCRIPTIONS 
 
14. (a) An Application Fee or Transfer Fee of an amount to be determined by the 

General Council shall be payable on application for membership of the Institute or 
on transfer from one grade of membership of the Institute to another but this By-law 
shall not apply to Honorary Fellows nor to Students.  
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(b) The annual subscriptions shall be determined by the members in general 
meeting. 

 
(c) No subscription shall be payable by Honorary Fellows nor by Honorary 
Secretaries of branches and sections during their tenure of office. 

 
(d) Subscriptions shall be exclusive of any registration fee to be paid upon inclusion 
in the Register and any other fees prescribed by The Engineering Council or its 
successors and payable in accordance with its rules. 

 
15. (a) The annual subscription payable by any member who, being of not less than five 

years' standing, satisfies the General Council that he has substantially retired from 
remunerative activities shall be determined by the General Council but in any event 
shall be less than the rates pursuant to paragraph (b) of By-law 14 and such 
privilege and grade of membership shall be maintained during the continued 
retirement of such member.  

 
(b) Institute members who are unemployed for at least three calendar months may 
apply to the General Council for a reduced subscription rate under conditions to be 
determined by the General Council from time to time (the Unemployed member 
Rate) and the Unemployed member Rate shall be available for one year but may be 
applied for again and renewed. 

 
16. (a) Applications pursuant to By-law 15 must be made in writing stating former 

employment, the date and circumstances of retirement or dismissal, any redundancy 
monies or other compensation received and other relevant information.  

 
(b) Any such member shall 

 
(i) certify the correctness of his statements; 
(ii) undertake to notify the Institute immediately on taking up paid 
employment and repay to the Institute immediately the difference between 
his normal and his reduced subscription for the year concerned. 

 
(c)  Each application shall be supported and countersigned by the President or 
Secretary of the relevant local branch or section.  

 
17.  Reduced subscriptions and the rules relating to them shall be reviewed from time to 

time and may be altered by resolution of the General Council. 
 
18.  Subscriptions shall be payable annually in advance to the Secretary and shall 

become due on the first day of each subscription year.  The first subscription of each 
member elected shall date from the first day of the subscription year of his election 
and shall entitle him to all publications issued by the Institute from the date of his 
election, except that in the case of a member elected in the last three months of any 
year the first subscription shall (subject as aforesaid) cover both the year of election 
and the succeeding year. 
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19. (a) Any member whose subscription is twelve months in arrears may, until payment 
is made, be deprived of the benefits of membership and whilst so deprived shall not 
be entitled to vote or take part in the business of the Institute. 

 
(b) Any member whose subscription is two years in arrears shall be excluded from 
membership of the Institute: Provided that this provision shall not operate if he has 
complied with a notice, forwarded by the Secretary on or after the date when his 
subscription shall have become two years in arrears, requiring him to pay such 
arrears within one calendar month.  

 
20.  Any member excluded from the Institute by reason of his subscription being in 

arrears, shall only be eligible to apply for re-election after payment of a re-entrance 
fee equal to one year's subscription to the grade of membership to which he seeks to 
be elected. 

 
THE GENERAL COUNCIL  
 
21.  The General Council shall be the governing body of the Institute.  It shall manage 

the business of the Institute and shall have power to regulate its own procedure.  At 
least half of its members shall be qualified for registration with the Board. 

 
22.  The General Council shall consist of the Officers of the Institute as defined in By-

law 35 and not more than twenty-six Ordinary members.  The two most recent Past 
Presidents and the Secretary (unless he is a salaried member of the Institute Staff) 
shall be ex-officio Ordinary members. 

 
23. (a) The Voting members shall elect by postal ballot not more than ten of their 

number to the General Council for a period of two years (hereinafter called "Elected 
members"). 

 
(b) At each Annual General Meeting one half of the Elected members who have 
been longest in office shall retire. 

 
(c) Retiring Elected members shall be eligible for re-election until they have 
completed six years continuous membership of the General Council (“the maximum 
term”) and then shall be eligible for re-election after an interval of two years for a 
further maximum term.  

 
24.  Each branch of the Institute shall annually elect one Voting member to serve on the 

General Council to take office immediately prior to the Annual General Meeting.  
Each such Branch member may nominate one or more alternates who are members 
of the same branch to act for him in his absence from a General Council meeting. 

 
25.  The General Council shall have power to elect by simple majority not more than 

two additional members of the General Council, being past General Council 
members or Chairmen of Standing Committees of the General Council or 
representatives of kindred institutions and/or research associations who must be 
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members of the Institute.  Such additional members shall be elected for a period of 
two years and shall be eligible for re-election. 

 
26.  To conform to the requirements of The Engineering Council the General Council 

shall include at least one Chartered Engineer member, one Incorporated Engineer 
member and one Engineering Technician member who shall respectively represent 
the interests of the members in each such category.  If the ex-officio members, 
Elected members and Branch members of the General Council do not include at 
least one member in each such category on the Register the General Council shall 
have power to appoint a member in the category not so represented.  

 
27.  The General Council shall have power to appoint a member to fill any casual 

vacancy that may occur on the General Council but any person so appointed shall 
hold office only until the next following Annual General Meeting, and shall then be 
eligible for re-election if he is otherwise qualified. 

 
28. Notwithstanding anything in these By-laws, the Voting members in General 

Meeting may by a two-thirds majority pass a resolution, of which notice has been 
given in accordance with By-law 49 hereof, removing any member of the General 
Council before the expiration of his period of office. 

 
29.  Not less than 10 days prior to each meeting of the General Council a notice of such 

meeting shall be sent to each member of the General Council.  The quorum for the 
transaction of business by the General Council shall be ten, except as otherwise 
provided in these By-laws. 

 
30.  The President shall be Chairman of all regular meetings of the General Council at 

which he is present.  In his absence the Senior Vice-President, or failing him, the 
Junior Vice-President shall act as Deputy Chairman.  If neither is available the 
President may appoint any other General Council member to act.  In the absence of 
the President and the Deputy Chairman for a period of 15 minutes after the time 
appointed for holding the meeting the General Council members then present shall 
elect a Chairman for that meeting.  

 
31.  The General Council shall exercise all such powers of the Institute as are not 

required by any of these By-laws to be exercised by the Institute in General 
Meeting; but no regulation made by the Institute in General Meeting shall invalidate 
any prior act of the General Council which would have been valid if that regulation 
had not been made.  In addition to the powers of the Institute as conferred in the 
Charter to the General Council, the General Council shall have the following 
specific powers:- 

 
(a) to make Standing Orders and rules in accordance with By-law 21; 

 
(b) to govern, manage and regulate the finances, accounts, investments, property, 
business and all affairs whatsoever of the Institute and for that purpose to engage 
professional or other assistance, to appoint bankers and any other officers or agents 
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whom it may deem expedient to appoint and to pay such fees or remuneration as it 
may think fit; 

 
(c) subject to any conditions or consents required by law in relation to charitable 
monies, to place on deposit and invest funds of the Institute and to transpose and 
dispose of investments and deal in any way with any part of such funds and such 
investments as the General Council shall think fit, as if it was the beneficial owner 
of such funds and such investments, but so that all income resulting therefrom shall 
be treated as and form part of such funds.  The General Council and each member 
thereof shall in no way be liable for any loss arising by reason of any improper 
investment made in good faith so long as professional advice shall have been sought 
before making such investment, or by reason of the negligence or fraud of any agent 
employed in good faith: Provided that reasonable supervision shall have been 
exercised, or by reason of any mistake or omission made in good faith, or by reason 
of any other matter or thing other than wilful and individual fraud or wrongdoing or 
wrongful omission on the part of the General Council, or any member thereof who 
is sought to be made liable; 

 
(d) to determine the remuneration of the Auditor or Auditors; 

 
(e) to engage, determine the conditions of service of and to discharge employees of 
the Institute and to provide for the welfare of and make provision for pensions and 
retirement benefits for all such employees and former employees of the Institute and 
their dependants; 

 
(f) to have the use of the Common Seal of the Institute; 

 
(g) to delegate to any branch or committee such of its powers and functions as it 
shall think fit:  Provided that it may review and if thought fit disallow the exercise 
of any power so delegated without prejudice to the validity of any act taken 
pursuant to the exercise of such delegated power and before the disallowance 
thereof; 

 
(h) to prescribe the association of persons or organisations with the Institute in such 
manner as it may from time to time determine and with such privileges and rights as 
it shall think fit.  

 
CODE OF CONDUCT 
 
32. (a) Every member shall at all times so order his conduct as to uphold the dignity and 

reputation of his profession and the Institute, to act with fairness and integrity 
towards other members and all other persons in the community, to safeguard the 
public interest in matters of safety, health and otherwise, to conform to the Rules 
and Conduct and the relevant sections of the Codes of Practice of the Engineering 
Council or its successors and to exercise his professional skill and judgement to the 
best of his ability.  He shall take the necessary action to maintain his professional 
competence in the light of technological and other changes. 
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(b) Without prejudice to the generality of the Code of Conduct in the preceding sub-
clause (a), the General Council shall make, vary and rescind rules to be observed by 
members with regard to their conduct in any respect which may be relevant to their 
positions or intended positions as members of the Institute or their position in the 
profession, and may publish directions or pronouncements as to specific conduct 
which is to be regarded as proper or improper as the case may be.  No such rule, 
variation or rescission shall be in any way repugnant to the Charter or these By-laws 
nor take effect until it has been approved by a two-thirds majority at a General 
Council Meeting with not less than fifteen General Council members present and 
voting.  

 
(c) The General Council may set up from time to time a Disciplinary Committee of 
not less than four past or present General Council members under a Chairman 
nominated by the General Council and with terms of reference determined by the 
General Council to investigate and report back to the General Council on any 
allegations or complaints against a member, with recommendations for any 
disciplinary action to be taken.  The member shall have a right to appear, and be 
represented, before the Committee. 

 
BRANCHES 
 
33.  The General Council may establish, retain and dissolve branches and sections 

within branches in the United Kingdom and overseas with a membership which 
may consist of Institute members and Branch Affiliates who are members of the 
Branch awaiting admission to membership of the Institute in an appropriate grade.  
Each branch shall be governed by and elect its Officers and members in accordance 
with Rules for the Management of Branches made from time to time by the General 
Council.  Such Rules shall provide, inter alia, for the election of a branch 
committee, a president, a secretary, a treasurer and auditors and make provision for 
the expenses of the branch and the keeping and auditing of proper books and 
accounts. 

 
COMMITTEES 
 
34.  The General Council may establish and dissolve committees, provided that the 

majority of their members shall be members of the Institute, for such purposes and 
with such powers as the General Council may prescribe by Standing Orders. 

 
OFFICERS 
 
35.  The Officers of the Institute shall be the President, the Senior Vice-President, the 

Junior Vice-President and the Honorary Treasurer. 
 
36.  The President and two Vice-Presidents, who shall be Fellows or Professional 

Members, shall be nominated annually by the General Council at a meeting held 
before the Annual General Meeting, and the elections to these offices shall be made 
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at the Annual General Meeting.  The President shall not be eligible to serve for 
more than two consecutive years.  A Vice-President shall not be eligible to serve for 
more than four consecutive years. 

 
37.  The Honorary Treasurer, who shall be a Fellow or a Professional Member, shall be 

appointed annually by the General Council, and shall continue in office at the 
discretion of the General Council. 

 
SECRETARY AND STAFF 
 
38.  The Secretary of the Institute shall be appointed by the General Council, shall 

continue in office at the discretion of the General Council and shall be responsible 
to the General Council. 

 
39.  The Secretary shall, under the control of the General Council, conduct all the 

correspondence of the Institute, the General Council and the committees thereof and 
shall be responsible for providing secretarial services for all their meetings. 

 
40.  The Secretary shall attend General Meetings and meetings of the General Council 

unless any matter affecting his employment is to be considered or the General 
Council decides otherwise.  He shall keep minutes of all proceedings which shall be 
confirmed by the signature of the Chairman at the next meeting.  The absence of the 
Secretary shall not invalidate any business conducted at a properly convened 
meeting. 

 
41.  If at any time the office of Secretary should fall vacant or if the Secretary should 

become incapacitated, the responsibilities of the office shall be temporarily 
undertaken by such staff as may be determined by the General Council. 

 
42.  All staff appointed by the General Council shall be subject to the direction of the 

Secretary.  The General Council may delegate any of its powers of appointment of 
staff (other than the appointment of the Secretary) to a committee or to the 
Secretary. 

 
43.  All staff shall have a right of appeal in relation to any discipline or grievance 

procedure in accordance with the Disciplinary Procedure set out in the staff 
handbook. 

 
44.  In relation to the Secretary of the Institute such appeal procedure should be in 

accordance with the Disciplinary Procedure set out in the staff handbook subject to 
such appeal being to the Statesman appointed by the General Council of the 
Institute. 
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GENERAL MEETINGS 
 
45.  The General Meetings of the Institute shall be the Annual General Meeting and 

Ordinary General Meetings called by the General Council in accordance with By-
law 49.  All members of the Institute shall be entitled to attend all General Meetings 
but only Voting members shall be entitled to vote.  The quorum for a General 
Meeting shall be 15 Voting members. 

 
46.  The Annual General Meeting of the Institute shall be held once in every calendar 

year at such time and place as may be determined by the General Council.  Not 
more than 15 months shall elapse between each Annual General Meeting.  

 
47.  Not less than 14 days prior to each Annual General Meeting notice of such meeting 

shall be sent to every Voting member. 
 
48. The Annual General Meeting shall be for the purpose of transacting the following 

business:- 
(a) receiving and considering a general report from the General Council on the past 
year's work; 

 
(b) receiving and considering a statement of accounts and balance sheet, one copy 
of which shall be sent to each member in advance of the meeting; 

 
(c) receiving and considering the report of the Technical Board; 

 
(d) electing the Officers, except the Honorary Treasurer; 

 
(e) appointing the Auditors; 

 
(f) dealing with any other business of which proper notice has been given.  

 
49.  The General Council may convene an Ordinary General Meeting for any purpose 

whenever it deems necessary, by giving 21 clear days' notice thereof.  The General 
Council shall also convene an Ordinary General Meeting upon receipt by the 
Secretary of a written requisition to that effect signed by not less than twenty 
Corporate Members within 21 days of the receipt of such requisition.  The business 
of such meeting shall be confined to the specific subjects named in the notice 
convening it.  

 
50.  The President shall be Chairman of all General Meetings of the Institute unless he is 

prevented from attending in which case he may appoint a deputy according to the 
procedure of By-law 30. 

 
51.  Every resolution put to a General Meeting shall, unless a ballot is demanded, be 

made upon a vote taken by a show of hands.  Every Voting member personally 
present shall be entitled to one vote.  Voting by proxy shall not be permitted except 
as provided for by By-law 56. 
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52.  A secret vote by ballot shall be taken, instead of a vote by show of hands, if 
demanded by not fewer than ten members entitled to vote and personally present.  If 
a ballot is duly demanded it shall be taken in such manner as the Chairman of the 
meeting shall direct, and the result of the ballot shall be deeme d to be the resolution 
of the meeting at which the ballot is taken.  

 
53.  In case of an equality of votes whether on show of hands or on a ballot, the 

Chairman of the meeting shall be entitled to a second or casting vote. 
 
54.  The Chairman of the meeting shall be the sole and absolute judge of the validity of 

every vote tendered at the meeting and the declaration of the Chairman that a 
resolution has been carried or lost shall be final. 

 
55.  The attendance and voting at any meeting of any person subsequently found not to 

have been entitled so to attend and vote, and any other defect in the convening 
calling and conduct of the meeting shall not invalidate the proceedings thereat.  

 
56.  Subject to the Charter and these By-laws the following matters shall be prescribed 

and regulated by Members' Regulations adopted as a resolution by the Voting 
members in General Meeting by simple majority:- 

 
(a) the procedure for the nomination and election of Elected members; 

 
(b) the period and form of notice of a General Meeting to be given to each member 
entitled to attend thereof; 

 
(c) the circumstances in which and the means by which a General Meeting may be 
adjourned; 

 
(d) the procedure for the conduct of a ballot of members and the appointment of a 

 proxy; 
 

(e) other provisions relating to the management of the Institute which are not 
included in the By-laws. 

 
FINANCE, ACCOUNTS AND AUDIT 
 
57. (a) So much of the funds of the Institute as may not be required for immediate use, 

or to meet the normal accruing liabilities, shall be invested by the General Council 
in accordance with By-law 31(c). 

 
(b) The General Council shall have power to prescribe by Standing Orders 
procedures for the administration of all funds of the Institute, opening and closing 
bank accounts, signing cheques, entering into contracts, imposing liabilities upon 
the Institute and pledging the credit of the Institute. 

 
58.  The General Council shall cause proper books of account to be kept with respect to: 
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(a) all sums of money received and expended by the Institute and the matters in 
respect of which the receipt and expenditure takes place; 

 
(b) all sales and purchases of goods by the Institute; and 

 
(c) the assets and liabilities of the Institute.  

 
Proper books shall not be deemed to be kept if there are not kept such books of 
account as are necessary to give a true and fair view of the state of the Institute's 
affairs and to explain transactions. 

 
59.  The members at the Annual General Meeting shall appoint an Auditor or Auditors 

to audit the books of account and other records of the Institute but not those of 
branches and sections.  Every such Auditor shall be a member of a body of 
accountants established in the United Kingdom and eligible for appointment within 
the terms of Part II of the Companies Act 1989 or the corresponding provision of 
any Act replacing it.  No person shall be appointed Auditor who shall be or any one 
of whose partners shall be a member of the General Council or the staff of the 
Institute. 

 
60.  The Auditor or Auditors shall hold office for one year or until his or their 

resignation and shall receive such remuneration as may be determined by the 
General Council.  A retiring Auditor shall be eligible for re-appointment.  

 
61.  If the Office of Auditor or Auditors shall become vacant by his or their death or 

resignation or any other cause before the expiration of his or their period of office 
the General Council shall forthwith appoint an Auditor or Auditors in his or their 
place for the remainder of such period. 

 
62.  The Auditor or Auditors shall have a right of access at all reasonable times to the 

books, records, accounts and vouchers of the Institute and shall be entitled to 
require from the Officers and Staff of the Institute such information and 
explanations as may be necessary for the performance of his or their duties. 

 
63.  An Auditor may resign by notice in writing addressed to the Secretary.  
 
64.  The Auditor or Auditors shall make a report to the Institute at the Annual General 

Meeting on the Accounts examined by him or them and on every balance sheet and 
statement of accounts laid before the Institute in General Meeting during his or their 
tenure of office, and the report shall so far as relevant contain statements as to the 
matters mentioned in Part VII of the Companies Act 1985 as amended or the 
corresponding provisions of any Act replacing it.  Such reports shall be placed 
before the Institute in General Meeting and shall be open to inspection by any 
member of the Institute.  The General Council shall be entitled to call for an 
auditor's report at any other General Meeting.  

 



- 27 -  

65.  The Auditor or Auditors shall be entitled to attend any General Meeting of the 
Institute and to receive all notices of or any other communications relating to any 
such meeting which members of the Institute are entitled to receive and to be heard 
at any such meeting which he or they attend on any  part  of  the business of the 
meeting which concerns him or them as Auditor or Auditors. 

 
SEAL 
 
66.  The Common Seal of the Institute shall be kept in the cus tody of the Secretary at the 

Registered or General Offices of the Institute.  It shall only be affixed to any deed or 
instrument by authority of the General Council. 

 
NOTICES 
 
67.  A notice shall be in writing and may be given to any member either personally or by 

sending it by post to him at the address recorded in the books of the Institute.  
Where a notice is sent by post, service of the notice shall be deemed to be effected 
by properly addressing, prepaying and posting a letter containing the notice, and to 
have been effected at the expiration of 48 hours after the letter containing the same 
is posted. 

 
68.  Notice of every General Meeting shall be given in any manner hereinbefore 

authorised to:- 
 

(a) every member except those members who have not supplied to the Secretary an 
address for the giving of notice to them; 

 
(b) the Auditor or Auditors for the time being of the Institute. 

 
No other person shall be entitled to receive notices of General Meetings unless the 
General Council so determines. 

 
69.  The non-receipt of notice of a meeting by any member shall not invalidate the 

proceedings at any meeting.  
 
BY-LAWS 
 
70.  No alteration of these By-laws shall be made except at a General Meeting, and at 

least eight weeks' notice of any proposed alterations shall be given to the Secretary, 
who shall give at least four weeks' notice of such proposed alterations to each 
member of the Institute. 
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MEMBERS' REGULATIONS 
 
These Regulations conform to By-law 56 of the revised By-laws and take effect as and 
from the same date as those By-laws 
 
 ELECTION OF ELECTED MEMBERS TO THE GENERAL COUNCIL 
 
1. The term of election of Elected members shall be in accordance with By-law 23.  At 

least three months before the Annual General Meeting the Secretary of the Institute 
shall notify every Voting member of the Institute of the names of the retiring 
members of, and vacancies on, the General Council.  Each candidate for election to 
the General Council shall be nominated in writing by five Voting members on a 
nomination form provided for the purpose by the Secretary, which shall be returned 
to him at least two months before the Annual General Meeting.  The name and 
address of each candidate, who must be a Fellow or Professional Member, together 
with the names of his proposers, shall be submitted as a ballot list to the Voting 
members at least one month before the Annual General Meeting.  Ballot lists shall 
be returned so as to be in the hands of the Secretary at a date determined by the 
General Council which shall be at least ten days prior to the Annual General 
Meeting.  They shall be opened by scrutineers appointed by the General Council 
who shall be required to invalidate any ballot list which does not contain either four 
or five votes. 

 
GENERAL MEETINGS 
 
2. Notice 
2.1 To conform with the requirements of By-laws 47 and 49 notice of each Annual 

General Meeting and of each Ordinary General Meeting shall be deemed to have 
been given by the inclusion of the notice calling the meeting and of all relevant 
information in the preceding month's issue of the Institute's journal. 

 
3. Procedure 
3.1 In the case of an Annual General Meeting or an Ordinary General Meeting 

convened in accordance with By-law 49, if a quorum is not present within half an 
hour from the time appointed the meeting shall stand adjourned to the same time 
and place as the next General Council meeting is due to commence and if at such an 
adjourned meeting a quorum is not present, those Voting members who are present 
shall be a quorum and may transact the business for which the meeting was called. 

 
3.2 The Chairman of a General Meeting may with the consent of the meeting adjourn 

the same from time to time and from place to place, but no business shall be 
transacted at any adjourned meeting other than the business left unfinished at the 
meeting from which the adjournment took place. 

 
3.3 On a ballot being demanded as provided for in By-law 52 it shall be taken at such 

time (either at the meeting at which the ballot is demanded or within 28 days after 
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the said meeting)  and at a place and in such manner as the Chairman of the meeting 
shall direct and the result of the ballot shall be deemed to be the resolution of the 
meeting at which the ballot is demanded.  The demand for a ballot may be 
withdrawn.  No ballot may be demanded on the election of a Chairman of a meeting 
or on any question of adjournment.  The demand for a ballot shall not prevent the 
continuation of a General Meeting for the transaction of any business other than the 
question on which a ballot is demanded.  Provided always that it shall be at the 
absolute discretion of the Chairman of the meeting to direct that the ballot shall be 
taken by means of postal voting papers and if he shall so direct the following 
procedure shall be followed: 
 
3.3.1 Voting papers in such form as the Chairman shall direct shall be posted or  

otherwise distributed to all members entitled to vote at the meeting at which 
the poll is demanded.  The resolution or amendment shall be expressed in 
such terms as the Chairman shall consider most suitable to ascertain the 
wishes and views of the members and the Chairman's decision as to the 
manner of stating such resolution or amendment shall be final. 

3.3.2 Each voting paper shall state the date by which it is to be returned, duly 
completed, to the Secretary, being a date not more than 28 days after the 
issue of the voting papers. 

3.3.3 The Chairman shall fix a time and place for the counting of the votes and it 
shall be the duty of the scrutineers appointed by him to provide him with a 
written report on the result of the poll.  The Chairman's decision on the 
validity or otherwise of any vote shall be final. 

3.3.4 The result of the ballot shall be communicated to members in such manner 
as the Chairman shall direct. 

3.3.5 In the case of equality of votes either on a show of hands or at a ballot the 
Chairman of the meeting shall be entitled to a second or casting vote. 

 
3.4 Voting by proxy at an Annual General Meeting or at an Ordinary General Meeting 

shall be permitted only by a resolution relating to a specific meeting adopted by the 
General Council by a majority of at least two thirds at a meeting at which there are 
no less than fifteen General Council members present and voting.  The resolution 
shall prescribe the wording of the instrument of proxy and the terms and conditions 
for its use. 
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RULES 
 

FOR THE MANAGEMENT OF BRANCHES APPROVED BY THE GENERAL 
COUNCIL PURSUANT TO BY-LAW 33 

 
ELECTION OF BRANCH COUNCIL  
 
1. Every branch of the Institute shall elect from its own Fellows and Professional 

Members, a Branch Council consisting of the following: the President; the Senior Vice-
President; the Junior Vice-President; the Branch Secretary; the Branch Treasurer and up 
to nine ordinary members. Other officers, who may be Members, may be elected where 
appropriate to provide wider representation from within the branch membership and 
this shall be at the discretion and under the control of the Branch Council. Past 
Presidents shall be ex-officio members of the Branch Council. The quorum for the 
transaction of business by the Branch Council shall be five.  

 
2. The election to the above offices shall be made annually, not later than April 30th, 

at the Annual General Meeting of the Branch and all elections shall be by ballot of 
all Fellows, Professional Members and Members present.  

 
3. The ordinary members of the Branch Council shall be appointed for three years, and 

one-third of their number shall retire annually.  Retiring members of the Branch 
Council shall be eligible for re-election. 

 
BRANCH OFFICERS 
 
4. The terms of office of President, Vice-Presidents, Branch Secretary and Branch 

Treasurer shall be one year.  They shall be eligible for re-election, provided that no 
President shall hold office for more than two years in succession. 

 
5. Any officer may be removed from office at an annual or special general meeting of 

the Branch. 
 
BRANCH REPRESENTATIVES 
 
6. Each branch of the Institute shall annually and prior to the Annual General Meeting 

of the Institute elect from the Branch a voting member (i.e. Fellow or Professional 
Member) to serve as the representative of the branch on the General Council of the 
Institute.  Under By-law 24 of the Institute, "each such Branch member may 
nominate one or more alternates who are members of the same branch to act for him 
in his absence from a General Council Meeting".  Such alternates shall be elected by 
the branch.  Under the Institute's Standing Orders, one alternate and the Branch 
Secretary may attend meetings of the General Council but without the right to vote, 
except that the alternate may vote when attending in place of the elected Branch 
member. 
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DUTIES OF BRANCH COUNCIL 
 
7. The Branch Council shall be responsible for the satisfactory working of the Branch, 

and it shall, subject to the control of the General Council, make such arrangements 
and regulations as shall safeguard the interests of the Institute and promote the 
purposes for which it exists. 

 
8. The Branch Council shall open a bank account in a joint stock bank or building 

society which issues cheques.  The account shall be in the name and on behalf of the 
branch and the President or one of two other members of the Branch Council, 
previously nominated for the purpose, shall, together with the Branch Treasurer, be 
authorised to sign the cheques withdrawing money from the account.  

 
DUTIES OF BRANCH TREASURER 
 
9. The Branch Treasurer shall keep a cash book showing monies received from the 

General Council for branch expenditure and other monies received by him (other 
than members' subscriptions) and the expenditure of same from time to time.  Prior 
to each ordinary meeting of the Branch Council the account shall be brought to a 
balance in the cash book and this book shall be produced along with the bank book 
at the meeting.  

 
10. The Branch Treasurer shall at all times maintain the financial affairs of the branch 

in a satisfactory order. 
 
11. He shall draw up the budget for the branch which should be approved by the Branch 

Council and submitted to the Institute by the first of December of the year preceding 
the forthcoming financial year. 

 
ACCOUNTS 
 
12. All monies received on behalf of the branch, from whatever source, shall be paid 

into the bank account as soon as possible after receipt. 
 
13. Only the Branch Treasurer is authorised to pay accounts due by the branch, but no 

account shall be paid unless it has been submitted at a meeting of the Branch 
Council and initialled by the chairman of the meeting as having been duly passed 
for payment.  

 
14. No payments or remittances exceeding one pound sterling due from the branch shall 

be paid except by cheque.  To meet the payment of lesser sums and of petty cash 
expenses, the Branch Treasurer shall receive a cheque made out in his favour and 
signed as provided in Rule 8. 
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15. The Branch Council shall prepare a statement of accounts and balance sheet as at 

December 31st each year, and shall elect two members at their AGM to audit the 
accounts and inspect the vouchers.  If the statement be found correct, the auditors 
shall certify it to that effect.  The Branch Treasurer shall also sign the statement and 
thereafter forward it to the Secretary of the Institute not later than the 31st day of 
January. 

 
DUTIES OF BRANCH SECRETARY 
 
16. The Branch Secretary is responsible for the preparation of all agendas and shall 

ensure that all correspondence for the Institute requiring branch action is referred to 
the Branch Council.  The Branch Secretary shall forward to the Secretary of the 
Institute a copy of each circular issued by the branch and shall send promptly to the 
Secretary of the Institute copies of all minutes of the meetings of the branch and its 
major committees.  A branch council minute book shall be kept and all minutes 
shall be signed by the President or Chairman of the meeting and the Branch 
Secretary.  Minutes of the previous meeting shall be read, if not previously 
circulated, and approved at all times.  

 
APPLICATION FOR MEMBERSHIP 
 
17. Application for membership of the Institute made by candidates desiring attachment 

to a branch must be submitted for scrutiny by the Branch Council before 
presentation to the General Council.  The Branch, in accordance with By-law 10, 
must also conduct a Branch Review of all applications submitted by candidates 
desiring attachment to their branch.  In accordance with By-law 33 of the Institute 
applicants may become Branch Affiliates whilst their applications are being 
processed. 

 
SUBSCRIPTIONS IN ARREARS 
 
18. At the first meeting of the Branch Council held after August each year, the Branch 

Secretary should state the names of members whose subscriptions have not been 
paid, so that the Branch Council may decide what steps to take to collect same. 

 
ATTENDANCE AT MEETINGS 
 
19. In order to record the attendances at branch meetings, two attendance registers shall 

be provided.  One of these shall be for the use of members, who shall sign their 
names in the book on entering, and the other for the use of visitors who should be 
asked to enter their addresses in addition to their names in the book. 

 
USE OF MEMBER’S INFORMATION. 
 
20. Information about branch/section members will be shared with branch officers for 

the following purposes only: 
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• For professional assessment purposes 
• To chase up annual fees 
• To contact members about events and news 

 
21.  This information should not be shared with third parties and should be securely 

stored. 
 
22. If contact is to be made to members by email, then a secure email marketing 

provider should be used (such as Constant Contact) or alternatively member’s email 
addresses should be included as BCC only.  Help and advice on this is available 
from Head Office. 

 
SOCIAL MEDIA 
 
23. Social media is a great way to network with people in our industry; ideas, thoughts 

and information can be readily shared in a single conversation.  
 
24. Branches wishing to set up social media networks under the name of ICME must 

ensure that these are by invitation only and are properly policed by branch council 
officers. Personal information should not be displayed unless the individual has 
expressly indicated in writing that they have given permission for this. 

 
25. Guidance on good practice is available from head office. 
 
26. Council may request that such networks are removed or withdrawn if these rules are 

not adhered to. ‘ 
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RULES GOVERNING THE FOLLOWING INSTITUTE AWARDS 
 

Oliver Stubbs Medal 
E.J. Fox Medal 

John Campbell Medal 
Meritorious Services Medal 

British Foundry Medal and Prize 
Diplomas 

Long and Notable Services Certificates 
M.M. Hallett Award 

 
Detailed procedures for such awards shall be laid down in a section of Standing Orders.  
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USE OF MEMBER’S PERSONAL INFORMATION 
 
1.  Personal information which you supply to us may be used in a number of ways by 

head office and the relevant ICME regional branch or section such as: 
 

• For professional assessment purposes 
• To send you your journal 
• To collect your annual fees 
• To contact you about events and news 
 
For information about the security of member’s information please contact ICME 
Head Office.  

 
SOCIAL MEDIA NETWORKS 
 
1.  Social media is a great way to network with people in our industry; ideas, thoughts 

and information can be readily shared in a single conversation.  
 
2.  Members are reminded that you are responsible for any content entered onto social 

media networks and that yo u should behave professionally and responsibly when 
referring to ICME, its members and your membership.  ICME can take no 
responsibility for information entered onto networking sites.  You are advised 
against publishing personal information onto such networks. 

 
3. Guidance on good practice is available from head office.  
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